
GEORGIA DEPARTMENT OF HUMAN RESOURCES 
' 

APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF ADMINISTRATIVE SERVICES I 

b r l i  Lma 

7/1/74 Ito p re sen t  

I hECORDSMANAGEMENT UNIT 

Child Support Payment Ledger and Receipt F i l e s  
.- 

For instructions on completing this form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia I 30334. Phone - (404) 6 W 9 7 6  GIST: 221-4983 

P r i n c i p a l  Accountant 894-4127 
- . 

Rodney Hicks 
3. Amon Requermd 

a. 0 Enabltsh Retention Schedule; m a d  will mntlnue to aCCllnIUl8te. 
b. 0 ~npue of present eewmuhtion; no further w m u k t i o n  anticiputed. 
c DAmend Application No. 74-265-A CheckOw: 0 Chango; Super&; 0 Void 

__ t,-. 6. Records Serler Tit* ffo16ked by title uwd In off*e;HdiHennt) . 4. Mn Of Snim 

- - - -  

The Office of Adminis t ra t ive Se rv ices  is  re spons ib l e  f o r  providing a d m i n i s t r a t i v e  support  
t o  t h e  Department. This i nc ludes :  General  Support Services;  Data Process ing  and Manage- 
ment Information Systems; Personnel  Services;  Grants Development and Management; Con- 
tracts Management; 

The Child Support Recovery Unit, i n  accordance w i t h  t h e  1967 S o c i a l  S e c u r i t y  A c t  and the 
Georgia Child Support Recovery A c t ,  has  t h e  r e s p o n s i b i l i t y  to  l o c a t e  d e s e r t i n g  parents ;  ; 
t o  secure  commitment of child suppor t  from such parents ;  to c o l l e c t  and d i s b u r s e  c h i l d  
support  payments; 

and Child Support Recovery. 

and t o  e n f o r c e  the support  o b l i g a t i o n  of the absent  parent .  

, .  I .  

7. RscordsSsrios Description := p i s  file mntains ths followiq documents (induds form numbers n d  V'tler. HmyJ:  . Attoch rsrnplec of the fils. 
Documents relating.tq: c o l l e c t i n g  payments .from a e s e r t i n g  pa ren t s  f o r  support  o f '  t h e i r  ch i ld ( r en ) ,  

who receive pub l i c  a s s i s t ance~ ;  '. and d i s t r i b u t i n g  those &Is t o  the  proper a u t h o r i t i e s  .. 
fo& 5708 (Absent Pareqt  C a s e  Information). which shows whether case is  new o r  being 
changed; case number; absent  pa ren t  liame, address,. Soc ia l  Secur i ty  ntimbet; amount of 
budgeted su&'Sport; r e c i p i e n t  name; case s t a t u s ;  and o t h e r  information. Also; f 0 . b  5679 
(Absent Parent  'Obl igat ion Inforniation) which s h o w s  whether case is a m  o r  being cgnged ;  
name.of absent  parent ;  mine of r e c i p i e n t ;  case number; number of chi ldren; , . ,  payment. 
source; c o l l e c t i o n  bas i s ;  . . p a r t e r n i t y j  ob l iga t ion ;  arrears ind ica to r ;  c o l l e c t i o n  due; 
cour t ,  ordered arrears; 

- .~ . Included am: 

and enforcing court .  

- 
I_I_- - - 

8. Monthly Referma R m  
on to sir months old 

How often u. n e ~ r d s  n t e d  to which .n: 
1 ; Thlrmen m NlsnWwr months old 6 yearl.. n m tnnhrs mtlu old 1 

4 j e a q  hr*jfy-tiw months end oldn 

0. A n n d  Ram of h m u l a t b n  01 R.cordr approximately . . 
~ 1 2  cubic f e e t  

Lmsr-ria d n m n  : Lg.1Jad- : gWlw - I_ : Other &edfy) -I 
- .---s- 

! 



11. Rmntion Raqulnmnta Tk foliowino nqulns tha wbs m b kept: 

a. Stat. Lm F- d. Auditperiod V-. 
b. bnua of iidtatlon v-. 
e Fd.nlLm YurL 1. FdsrJ rwmntion lnmuctlona v- 

0. A d m l n i m i m n e d  18 months 

Attuh copy or excerpt of *M or IUQU~O~~OM. ExpWn vlmlnianthrr need. 

- - 

f o r  purposes of r e fe rence  and a u d i t  
A. - .  

12. M o w d  Diqxxitlon Instructions Thu w n c v  nmrnmnda that the file rrias 1% off at tha end of oath: 

0 Wlendar You; 0 Flosel Yaw; mother th.n. . Microfiche (COM) 

' Cut o f f  f i l e  a t  end of each 

' f i l e s  area 18 months, or un- 
' ti1 information is  no longer  
' needed; then des t roy .  

0 in tha wnent  filu erne mnthhj  - YUrW then 
0 Tmnafsr m l o d  holding m a ;  hold 
0 Tr8nlt.r to S u n  R m d a  b u r ;  hold 
0 mnmv 
0 Tnnafw m Stlo Archlwa for pdmunmt rmtontlon. 

~ ( 1 1 ;  then 
wartl; then ' f i s c a l  year ;  hold i n  c u r r e n t  

Ea0th.r lspscfd . . . . . . . . . 
Cut off f i l e -gg - fo l loys :  ' .: P r i n t o u t s  (received monthly) - - - _  - (selectfd-da-ta- from forms 5679 _and 5708) 

Magnetic Tape - Master F i l e  
(data  from forms 5708 and 5679) 
Updated on monthly b a s i s  - t ape  t o  - 
.be maintained by DOAS Computer 
Center. 

HRCS 0815Rl ( J u r i s d i c t i o n  Incent ive  D e t a i l )  
unnumbered (Child Support Col lec t ion  Regis te r )  
HRCS 0810R2 (Col lec t ion  and D i s t r i b u t i o n  

Summary) 
HRCS 0810R3 (Di s t r ibu t ion  of Current Payment) 
HRCS 0810R4 (Suspense Release and Correct ives)  
HRCS 0 8 1 0 s  (Reimbursement Al loca t ion  Report) 

-- 

Fornis 5708 and 5679 
Destroy when information is  placed 
on magnetic tape.  

* . . . Cut o f f  f i l e  a t  end of each f i s c a l  year ;  
nmw ilrnructiona mwiy to a11 prior end futun eccurnulationr of th. wries. 
Note: Records s h a l l  be r e t a ined  u n t i l  a l l  . transfer t o  S t a t e  Records Center; hold 4 

hold i n  c u r r e n t  f i l e s  area 6 months; 

- . .years; then destroy.  
-I 

Remrda Management Off icer  ( S g ~ h ~ r n l  mte 

(I 
E l i z f i e t h  W . crank, CKM 


